PAC Cheque Requisition Form
Date: _______________





Cheque No.:__________

The form is prepared by the person requesting payment or reimbursement

Name of Payee: ______________________________
Amount $___________



(Please print)
Description of Payment or reimbursement: __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Receipt No. 1_____________________________
$____________

Receipt No. 2_____________________________
$____________

Receipt No. 3_____________________________
$____________

Receipt No. 4_____________________________
$____________

Receipt No. 5_____________________________
$____________

Original itemized invoice(s)/ receipts must be attached to the back of this form prior to cheque being released.

Signature of Payee:__________________________________________________

All purchases over the amount of $__________must have approved PAC minutes attached showing the “Motion” as accepted as supporting documentation before issuing cheque.
PAC Signing Authority Note (s) ____________________________________________________________________________________________________________________________________________________________

PAC Chairperson Signing Authority Signature No. 1 _________________________________

PAC Treasurer Signing Authority Signature No. 2 _________________________________

Cote/word/PAC
December 2, 2010


