PAC Cheque Requisition Form

Date: Moy 15,2010 Cheque No..__ /&3

The form is prepared by the person requesting payment or reimbursement

Name of Payee: Jane boe Amount $__s/ 4. 52
(Please print) '

Description of Payment or reimbursement: )
Fall gencert Supplits - Concert oate beg¢ 14, 20/0

Receipt No. 1 5%‘52@ /e s $ 2458
ReceiptNo.2_ A& Sewing Lenter S FHejH
ReceiptNo. 3_(f g paclian Tire $ L0, 12
ReceiptNo. 4 {o/es $ s 78
Receipt No. 5 $

Qriginal itemized invoice(s)/ receipts must be attached to the back of this form prior to
cheque being released.

Signature of Payee: /i; z% ,{Q{Q&»

All purchases over the amount of $ must have approved PAC minutes attached
showing the “Motion” as accepted as supporting documentation before issuing cheque.

PAC Signing Authority Note (s) » , )
_biv ) and biv 2 to maKe Stage posters
F@}' Joane HSEF o7

PAC Chairperson Signing Authority Signature No. 1 J)ﬁ{, J&ﬁé’«v

PAC Treasurer Signing Authority Signature No. 2 %jé& %ﬁﬁﬁ@&f‘%ﬁﬁ

Cote/word/PAC December 2, 2010
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PAC Cheque Requisition Form

Date: _ Cheque No.:

The form is prepared by the person requesting payment or reimbursement

Name of Payee: Amount $
{Please print)

Description of Payment or reimbursement:

Receipt No. 1

Receipt No. 2

Receipt No. 3

Receipt No. 4

“F LA 4 S

Receipt No. 5

Original itemized invoice(s)/ receipts must be attached to the back of this form prior to
cheque being released.

Signature of Payee:

|
|

All purchases over the amount of § must have approved PAC minutes attached
showing the “Motion” as accepted as supporting documentation before issuing cheque.

PAC Signing Authority Note (s)

PAC Chairperson Signing Authority Signature No. 1

PAC Treasurer Signing Authority Signature No, 2

Cote/word/PAC December 2, 2010



PAC - Report of Money collected and counted

(one form for each type of coliection)

Name of PAC member(s)collecting money: Date: Nov g | <2000
(please print) !

Jane Doy

Selly S Fh

51‘;‘/ gﬁ’@ LA £y

Money was collected by:

Fu mfy 's Chocolates

(e.g. bottle drive, car wash, bake sale, magzine orders, chocolate sales bookfair, )

These funds are to be raised to be spent on: Cash
S /G x$500= §  F0.00
Choeir Kisers I _x$1000 = §  B0.00
3 x$2000= § SO0 06
x$5000 = %
x5100.00= §
Coins: Loose coins = § JOO 00
$0.01
$0.05 Rolled coins = $
$0.10
$0.25 Total cash = 8
¢ $1.00 SO0 .
25 $2.00 AL Cheques = $
Total funds counted for deposit $ Fov.o0

PAC member signature of total funds collected:

PAC member signature of total funds collected:

PAC member signature of iotal funds collected:

PAC member signature of total funds collected:

y g
PAC Treasurer signature of total funds received for deposit: U'%{_/ ‘\%ﬁgz@ffﬁﬁ ,fz/

Funds were deposited on: Nov 3, 200
(date)
Adjustments must be signed by both the PAC member and Treasurer
- Adjustment to the total given to the Treasurer $ ANONE
PAC Members Signature: Treasurers Signature: NOW L=

ic/excel/PAC Report of money collected for deposit



PAC - Report of Money collected and counted

(one form for each type of coliection)

Name of PAC member(s)collecting money: Date:

{piease print)

Money was collected by:

(e.g. bottle drive, car wash, bake sale, magzine orders, chocolate sales pookfair,)

These funds are to be raised to be spent on: Cash
x$ 500 =
x$ 10,00 =
x$20.00=
x$ 5000 =
x $100.00 =
Coins: Loose coins =
$0.01
$0.05 Rolled coins =
50.10
$0.25 Total cash =
$1.00
$2.00 Chegues =
Total funds counted for deposit
PAC member signature of total funds collected:
PAC member signature of total funds collected:
PAC member signature of total funds collected:
PAC member signature of total funds collected:;
PAC Treasurer signature of total funds received for deposit:
runds were deposited on:
{date)
Adjustments must be signed by both the PAC member and Treasurer
Adjustment to the total given to the Treasurer $

PAC Members Signature: Treasurers Signature:

icfexcel/PAC Report of monev collected for denosit



| Date

PAC Ledger for the month of: November L6/0

Cheque Payee Name Description of Payments Deposits Bank

No. Expense Balance
Opening Balance $ 7, 000.00
Nowt Furdys - biv ¢ 200.00| 4 ,400.00)
| 3 Furdys - bDive 30000l 7 500,00
P Purdys - biv 2 /600000 7,400.00
G /22 Py #‘f‘ﬂjvﬁ Conada iny # nEe “H00,.00 7, 26660
fs /23 | Jane boe NlondertSupplies| Zidosa L, 995, 4
40 Hotbaneh Goilect 455.60| . Tduo.ug
21 | 124 | Pizzalompony| iny, 0129 H4p 60 F060.45
Nov 36 Bank Interest [0 Jou§ 4%
oV 30 Bank Charge Yatementfee | .00 L9943
saance _|$ (99Gul18

The Ending Balance reconciles o the ending bank statement balance.

**Copy of Bank Statement is attached as verification**

This report was presented at the 5& [ 40/ 0

PAC Chairperson Signature: mj%ﬁf .&ﬁ»‘i”&'

PAC meeting
Date: déﬁb /4 20/0

PAC Treasurer Signature: W’Zé %@M&’Q&‘aw Date: /{ﬁiﬁ* /) SO/ C

cotefexcel/ PAC Recordkeeping/ Dec 2010

Page No.1



PAC Ledger for the month of:

~ Date Cheque Payee Name Description of Payments Deposits Bank
No. Expense Balance
Opening Balance ' $

Bank Interest

Bank Charge
Ending
Balance $
The Ending Balance reconciles to the ending bank statement balance.
**Copy of Bank Statement is attached as verification*
This report was presented at the PAC meeting
PAC Chairperson Signature: Date:
PAC Treasurer Signature: Date:

cote/excel/ PAC Recordkeeping/ Dec 2010 Page No.1



PAC Restricted Funds

(Committed Money voted on but not yet spent)

General Bank Balance for the month ending: ANov 3¢, 26¢/0 $ 4,999 .48

Gaming Bank Balance for the month ending; Aoy §¢ LRO/0 $ 000,00

The following items are restricted items as we voted to set the money aside to purchase:

1 _Playarnund  addition

$ 44,000,000
2 LeaderSh . Naﬁ sslakRe Retreat $ iAS O d
) ( Sstudents <7 4p,060) .
s Planners Lor Students $ 50000
5 bussinag for {ieldd Frips $ IS66 00
6 JearbooKs $ 200 .00
7_Classroom/libirary Ingentives $ £ 000,00
Lo «x#i00)
8 $
o Hwards ¢ ,jﬁ.{,"e:?f)"}.fv&%j $ DO 00
10 Jear end. Ba r&zﬁtfﬁ;zﬁ $ LOO 00
Total Restricted Funds $ I 12500

.7, Nop-Restricted Funds Availabletospend $§ 3 §74#.4%
PAC Chairperson Signature: Q:Mb ,&W%

PAC Treasurer Signature: &%{z %Mﬁdw

%;%%_ AL
% \j) 3 “%Ei

W% OWY e

cotelexcel/PAC restricted funds



PAC Restricted Funds

(Committed Money voted on but not yet spent)

General Bank Balance for the month ending: $

Gaming Bank Balance for the month ending: $

The following items are restricted items as we voted to set the money aside to purchase:

1 $
2 $
3 $

B
@

[87]
® |

6
7 $
8 $
9 $
10 $
Total Restricted Funds $

Non-Restricted Funds Available to spend  §

PAC Chairperson Signature:

. PAC Treasurer Signature:

Date:

cotelexcel/PAC restricted funds



